
Job Description   

 Job Classification: Classified 

Position Title: Full Time Instructor 

Position Assignment: 504 / EL Coordinator 

Work Calendar: Teacher / Instructor 

Exempt/Non-Exempt Designation: Non Exempt 

Pay Schedule: Instructor Salary Schedule 

Pay Type: Salary 

Pay Method: Bimonthly 

Benefit Structure: $10,000 Total Employer Contribution 

Reports To: Dean of Academics 

Job Purpose: 
This position works with students that have 504 and/or EL learning plans.  This position works on both campuses, Hesperia 

and Riverside to implement all aspects of these two programs  
Duties:   

 Perform responsible human support  

 Assist classroom teachers or other professionals to achieve instructional objectives in regards to 

students with 504s and EL needs 

 Work with EL students to complete the necessary intervention minutes throughout the school year. 

 Certify and perform al ELPAC testing for EL students. 

 Complete and write all 504 plans for students with disabilities. 

 Report student concerns directly and expeditiously to teacher and assist with student resolution. 

 Maintain various records and files.  

 Perform related work as required. 
 
Skills/Qualifications: 

 Must have a high school diploma. 

 Great communication skills.  Must be able to write notes and take reports. 

 Must handle stress well 

 Significant standing; some walking, moving, climbing, carrying, bending, kneeling, crawling, 

reaching, handling, pushing, and pulling.  

 Must have the ability to lift 60 lbs. 

All job descriptions are meant as a guideline.  Actual job duties can be revised with or without written notification and are subject to change. 

Encore Education Corporation does not and shall not discriminate on the basis of race, color, religion (creed), gender, gender identity or 

expression, age, national origin (ancestry), ethnic group identification, age, mental and physical disability, marital status, sexual orientation, or 

military status, or genetic information in any of its activities or operations. The perception of one or more of such characteristics: or association 

with a person or group with one or more of these actual or perceived characteristics; or association with a person or group with one or more of 

these actual or perceived characteristics. Encore Education Corporation is an equal opportunity employer. 

Please attach appropriate salary schedule and work calendar to this job description.  All three documents should be 
given to employee at time of notice of employment with a copy of training schedule and the current adopted 
Employee Handbook.  

 


